



















Northern Illinois University

2. COMPUTER CENTER MEDIA CONTROL FORM

WHITE = USER (COMPLETED)

YELLOW = FILE

PINK = USER (RECEIPT)


NORTHERN ILLINOIS UNIVERSITY

COMPUTER CENTER MEDIA CONTROL FORM

USER INFORMATION (REQUIRED)

NAME -- PERSON RESPONSIBLE FOR THE TAPE

DEPARTMENT -- UNIVERSITY DEPARTMENT NAME OF RESPONSIBLE USER

ACCOUNT OR SOCIAL SECURITY NUMBER -- SUPPLY THE DEPARTMENTAL CHARGE ACCOUNT NUMBER OR INDIVIDUAL SOCIAL SECURITY NUMBER

PHONE -- PHONE NUMBER OF RESPONSIBLE USER

LOGONID -- ACF2 LOGONID OF RESPONSIBLE USER

VOLUME SERIAL NUMBER -- VOLSER (SIX CHARACTERS LEFT JUSTIFIED)

SYSTEM -- SYSTEM NAME IF OTHER THAN MAINFRAME

USER AUTHORIZATION -- USER AUTHORIZING THE WORK

SERVICES PROVIDED

A Media Control Form must be submitted to the CC Storage Librarian (Lead Operator after office hours) with the tape volume.  The user is required to obtain proper authorization and the pink copy/receipt.

IMPORT/EXPORT

1. Outside tapes used for the purpose of importing and exporting data are allowed in the CC for a period of seven (7) days, in accordance with the following policies.  A 30-day grace period will be granted.  At the end of the grace period, users will be contacted to determine the disposition of the outside volume.

2. The tape VOLSER must be outside the TMS range.

a. VOLSER should contain at least one (1) nonnumeric character. Exceptions will be handled manually by the CC Storage Librarian.

b. EXPDT = 98000 is required when a data set is created.  (Do not catalog data sets written on outside volumes.)

3. Import -- volumes submitted for importing data will be available for use after one (1) hour.

4. Export -- volumes submitted for exporting data must be certified and initialized (all existing labels and data will be destroyed) by the CC prior to use.  Specific volsers will be available for use after 8:00 a.m. the following calendar day.  If the tape does not pass certification, a 2400' replacement volume will be substituted and the user will be billed accordingly.  Preferably, a prelabeled (nonspecific volume serial) tape may be obtained from the CC and used after one (1) hour.

5. Header label information on all outside volumes is to be obtained via a PUBLIC.MAC1:OUTMAP.

6. ASSISTANCE, if required, will be provided by either the CC Storage Librarian and/or the ACADEMIC COMPUTING SERVICES (ACS).  NOTE:  Generally outside volumes owned by individual users, departments and other agencies are tape reels; however, tape cartridges can be handled on an exception basis.

*LOAD CD -- CD's will be available for use after one (1) hour.

*BACKUP FOR VAULT -- an expiration date is required.

*TMS VOLUME CHECKOUT/CHECKIN
TMS tape volumes may be checked out (for READ only purposes) in accordance with the following policies.

1. An expected date of return must be supplied.

2. Volumes checked in, will be available for use after two (2) hours.

3. Assistance, if required, will be provided by the CC Storage Librarian during normal office hours.

NOTE:  The user's signature and University identification may be required when a volume is released from the Computer Center.




TELEPHONE 753-9502 OR 753-0498


        SWEN PARSON ROOM 135








__________/__________/__________


  LAST DAY FOR USE AND PICK UP








MEDIA CONTROL FORM


(INSTRUCTIONS ON REVERSE SIDE OF LAST COPY)


	


NAME:	DATE:


DEPARTMENT:	 	PHONE:


ACCOUNT/SOCIAL	


SECURITY NUMBER:		LOGONID:





	  	SYSTEM:		


 	(LEFT JUSTIFIED)					          (OTHER THAN MAINFRAME)


          VOLUME SERIAL NUMBER


SERVICES PROVIDED BY COMPUTER OPERATIONS		











(  )  IMPORT (READ ONLY)


      (   )   USER TO COPY


      (   )   LIBRARIAN TO COPY





(  )  EXPORT (WRITE-ALL PREVIOUS DATA DESTROYED)


       (   )  USER TO COPY					


       (   )  LIBRARIAN TO COPY	 	          


	(   ) TMS VOLUME CHECKOUT/CHECKIN


DSN:	(   ) CHECKOUT


	BIN-OUTCODE:	


  (   ) LOAD CD 	EXPECTED DATE OF RETURN:


       (   ) ADD	   –OR–	   (   )  REPLACE	APPROVED BY:


	USER SIGNATURE:


(   )  BACKUP FOR VAULT	DATE:





FILE SERVER: 	(   )  CHECKIN		 


VOLUME:	ACCEPTED BY:


DIRECTORY:	USER SIGNATURE:


EXPDT:	DATE: 


---------------------------------------------------------------------------------------------------------------------------------------------------------------


USER AUTHORIZATION	APPROVED BY:


		


(   ) MEDIA PROVIDED BY COMPUTER OPERATIONS; ABOVE ACCOUNT WILL BE CHARGED $		.


---------------------------------------------------------------------------------------------------------------------------------------------------------------


TAPE PICKUP/RELEASED	        			


APPROVED BY:			DATE: 


USER SIGNATURE:		DATE:		





__ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ 





USER AUTHORIZATION:			       APPROVED BY:








(   )  MEDIA PROVIDED BY COMPUTER OPERATIONS, ABOVE ACCOUNT WILL BE CHARGED $____________


__ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __


TAPE PICKUP/RELEASED


APPROVED BY: 				        DATE: 


	


USER SIGNATURE	:			        DATE:





WHITE=USER (COMPLETED)	                 YELLOW=FILE		              PINK = USER (RECEIPT)














